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MAIN UNIT 
Agreement entered into this 8fi day of September, 2005, by and between the Board of 
Education of Lakeland Central School District of Shrub Oak, Shrub Oak, New York ("Board") 
and the Civil Service Employees Association, Inc., Local 1000, AFSCME, AFL-CIO. The 
certified union for the Lakeland School Unit CSEA, herein referred to as the "Union." 
W I T N E S S E T H  
WHEREAS, the parties have reached certain understandings which they desire to confirm 
in this Agreement. 
In consideration of the following mutual covenants, i t  is hereby agreed as follows: 
ARTICLE 1 
RECOGNITION AND DUES DEDUCTION 
The Board hereby recognizes the Union as the exclusive and sole bargaining 
representative for all classified employees with the exception of those employees in 
administrative, supervisory, and confidential categories and cafeteria staff. The Board 
agrees not to negotiate with any custodial, transportation or clerical organization other 
than the aforementioned Union fbr the duration of this Agreement. 
The term "employee", when used hereinafter in this Agreement, shall refer to all 
employees represented by the Union in the bargaining unit defined above. 
Recognition shall extend pursuant to the appropriate statutes of the State of New York. 
The Union shall have the right to payroll deduction of dues and union sponsored 
insurance and benefit program premiums for employees covered by this agreement. 
ARTICLE 2 
EMPLOYEES RIGHTS 
2.1 The Board hereby agrees that every employee of the school district shall have the right 
freely to organize, join and support the Union for the purposes of collective bargaining. 
The Board further recognizes the right of any employee not to join this organization. 
2.2 Upon making prior arrangements with the building principal, the Union and its 
representatives shall have the right to use appropriate school rooms without charge at all 
reasonable hours for meeting. However, should any meeting be held at such time or 
place that special custodial service is required, the Board may make a reasonable charge. 
2.3 Upon making prior arrangements with the building principal, duly authorized 
representatives of the Union shall be permitted to transact official Union business directly 
related to the administration of the Agreement on school property during the work day, 
but at reasonable times and in a reasonable manncr that shall not interfere with or 
interrupt work or the individual duties and rcsponsibilitics of such representatives as 
school employees and with the knowledge and consent of their immcdiate supervisors. 
2.4 The Union shall certify to the Board the names of its authorized representatives and the 
Staff Field Representative and the area in which their representation is effective. Should 
such a representative not be available at a time when his services are required, an 
alternative designce may be named. No more than one represcntative and one alternate 
shall be named for each building. When a Union representative meets with a Board 
representative with approval during the work day, such meeting shall be without loss of' 
pay. 
2.5 Subject to responsible rules with respect to security, safety and operating requirements, 
representatives of the Union may be granted access to working areas in school facilities 
during the working hours in areas of employment covered by this agreement, for the 
purpose of observing whether the terms of this agreement are being maintained and to 
assist in the processing of any grievance. 
2.6 The Union may post notices of its activities and matters of Union concern on school 
bulletin boards, at least one of which shall be provided in each school building. The 
Union may make reasoxiable use of the school district mail for communication to its 
members. 
2.7 Upon making prior arrangements with hidher supervisor, no more than one employee per 
building on the night shift may be granted.time off with pay to attend Union meetings so 
long as in the judgment of the supervisor each building has adequate coverage. 
2.8 Job specifications shall be made available to the employees. 
2.9 The President or Vice President of the Union, or their designees who are elected officers, 
may use an aggregate of eight days for the purpose of attending CSEA conferences and 
conventions in New York State. Such leave shall not be deducted from the employee's 
personal leave time. 
2.10 The District shall provide to the Unit President, a list of all employees in the bargaining 
unit showing the employees full name, job title, work location, membership status and 
first date of employment by November 1 " of each school year. 
On a monthly basis, thc Distnct shall provide to the Unit President, the name, job title, 
work location and date of hire of all ncw cmployees and a listing of all employees who 
terminate their employment showing their date of termination and work location. 
ARTICLE 3 
HIRING POLICY 
3.1 Objective: The school district's most important single asset is its employees. It is 
therefore the District's policy and practice to exercise extreme care in the selection of its 
employees. Its objective is to select the most desirable personnel offered by the labor 
market, commensurate with the qualifications required for each particular job. 
3.2 Procedure: Normally, cmployees shall be hired on the initial step of the applicable salary 
schedule. However, the school distnct reserves the right to evaluate the prior experience 
of applicants and place such new personnel on the appropriate step of the salary schedule. 
3.3 Effective July 1, 1999, for the positio~l of Custodial Worker I only, promotion to the 
position of Custodial Worker 11 will be made to the same step and anniversary date the 
promotee held as Custodial Worker I. 
ARTICLE 4 
PHYSICAL EXAMINATIONS 
New Emplovees: All employees will be required to be examined by the Chief School 
Physician before beginning employment at no cost to the employee. In special cases, an 
additional two-week period may bc allowed at the discretion of the Superintendent of 
Schools. 
The Chief School Physician may require additional information which, in hisher opinion, 
i s  necessary to clarify any questionable physical report. 
Annual Examinations: Annual examinations at the expense of the school district prior to 
the start of each school year are required of bus drivers and cafeteria employees. 
Other Examinations: Employees may be required to be physically examined by the Chief 
School Physician or another physician. The expense of these examinations shall be borne 
by the school district. In cases where, in the opinion of the Chief School Physician, the 
employee has a contagious disease or another condition which would in any way 
endanger pupils or other personnel, or is physically unable to perform hidher duties, the 
Superintendent of Schools shall make a reconlmendation to the Board of Education as to 
the appropriate disposition of the case. 
Test for Tuberculosis: All bus drivers and cafeteria employees will be required to have a 
- 
test for tuberculosis every year with the Chief School Physician of the District designated 
to receive a report of'the results. 
All Groundsmen shall be eligible to receive Lyme disease vaccinations at no cost to the 
employee. The District shall determine how the vaccinations are to be administered. 
ARTICLE 5 
WORKING CONDITIONS 
Custodial and Transportation Staff: 
5.1 Lockers: Each full time employee will be provided with a locker for hisher own 
personal use. 
5.2 Safety Equipment: In any work where safety equipment or protective clothing is . 
needed, it will be provided by the school district. 
5.3 Uniforms: Uniforms will be provided for the Maintenance mechanics in Special Skills 
category. 
5.4 Snow Removal: It is the intent of the District to clear walks and driveways by snow 
removal machinery whenever feasible. Where hand shoveling shall be necessary, older 
employees shall not be assigned this work if younger employees are available. 
5.5 Assignment of Work: The assignment of various tasks, some of which may be 
unpleasant, shall be done on a reasonable and fair basis. Consideration of the overall 
operation of the school district comes first. Assignment of work shall not be used as a 
penalty. 
5.6 Driving School Vehicles: Only qualified bus drivers employed by the school district 
shall operate district school buses. For the purpose of this section, station wagons shall 
be considered school buses only when used for the transportation of children to and from 
the school they legally attend. Trucks shall be operated only by employees covered by 
this Agreement, provided however, that supervisory and administrative employees of the 
district may operate such vehicles on school business. 
5.7 The School District agrees to continue the present practice of assigning school buses (but 
not station wagons) primarily on the basis of seniority. The parties agree that Custodian- 
Bus Drivers shall be given an opporlunity to indicate their choice of building assignment 
and their choice of route from routes developed by the Supervisor of Transportation 
designated for the full-tlme Custodian-Bus Drivers. Whenever practical and at the 
discretion of the Supervisor of Transportation, such routes shall commence at the earlier 
starting times. It is understood, however, that such routes starting at the earlier times may 
be included in the part-time driver route assignments. In so far as feasible the Custodian- 
Bus Drivers' indication of choice of route and building assignment shall be given full 
weight as one of many factors in the making of actual assignments. However requests for 
bus runs that cover the transportation of handicapped children will not be permitted 
without the approval of the Supervisor of Transportation. 
5.8 Part-time bus drivers who are employed according to the school calendar on a regular 
assignment will be offered their choice of a route on the basis of seniority from routes 
developed by the Supervisor of Transportation designed for such part-time drivers. Once 
such routes are selected and established they shall not be changed arbitrarily, but such 
routes may be revised on a reasonable basis should the operational needs of the School 
District require. Part-time drivers called in to drive when weather conditions or other 
conditions may later shorten their work day shall be guaranteed a minimum of three 
holm of work or the number of their regularly scheduled work hours, which ever is less. 
If a part-time driver called into work does not have a regular work schedule, s h e  shall be 
guaranteed a minimum of thrcc hours of work. 
When a full-time bus monitor is absent during the operation of special bus runs, i.e. during 
holidays and summer months, and does not have a regular assignment on that day, a full- 
time bus monitor is to be contacted in seniority sequence and will be used as the 
substitute monitor. 
Commercial Drivers License ("CDL"): Effective July 1, 1991, Drivers and 
CustodiadDrivers will be eligible for reimbursement for the CDL license fee. Such 
reimbursements will be made in June of each year upon submission of a District claim 
form and appropriate documentation. 
Tool and Shoe Allowance: 
For Bus Mechanics and Automotive Maintenance Mechanics, the District will 
purchase replacements for tools broken in the course of their employment for the 
District according to following annual limits per eligible mechanic. 
A. Tool Allowance 
Effective July 1,2003, $100.00. 
Effective July 1,2004, $125.00. 
Effective July 1,2005, $1 50.00. 
Effective July 1, 2006, $1 75.00. 
B. Shoe Allowance 
Effective July 1, 2004, custodians, special skills, buildings and grounds, and mechanics 
will receive an annual shoe allowance of $1 00.00. 
5.1 1 Teacher Aides: The school district will endeavor to secure an appropriate substitute 
teacher in the absence of the regular Special Education Teacher. In the event of the 
absence of the regular Special Education Teacher, when a substitute teacher cannot be 
secured and the teacher aide replaces the regular teacher as substitute, the teacher aide 
will receive additional pay, as follows: 
Effective July 1, 1999: $8.24lhour or $8.24lperiod, not to exceed $57.68/day. 
Effective July 1,2000: !$8.50kour or $8.501period7 not to exceed $59.50/day. 
Effective July 1,2001: $8.83kour or $8.83/period, not to exceed $61.81/day. 
Effective July 1, 2002: $9.1 8lhour or $9. I 8/period, not to exceed $64.26/day. 
Effective July 1, 2005: $9.68 per hour, not to exceed $67.76 per day. 
Effective July 1,2006: $10.00 per hour, not to exceed $70.00 per day. 
Teacher aides are to be assigned supervisory duties within their building in the same 
manner as those assigned to a teacher. This includes, but is not limited to, bus, recess and 
lunch duty. Duties outside the teacher aides' usual classroom assignment will not be 
assigncd (a) when the instructional program requires the support of the teacher aides in 
the classroom nor (b) whcn such duties interfere with the teacher aides' normal 30 minute 
lunch pxiod. 
All teacher aides shall be notified, in writing, by August 15Ih, or as soon as possible 
thereafter, of hislher job assigpment, work location and name of the teacher. One-on-one 
special education teacher aides shall be informed of the name of the student and advised 
of any special needs of'the student. 
All Staff 
5.1 2 Involuntary reassignments and transfers may be made only after a meeting between the 
employee involved and hidher immediate supervisor at which time the two (2) parties shall 
discuss the reassignment or transfer. 
Employees desiring a transfer within the District must submit a written transfer request to 
Human Resources. The transfer request must be completed in triplicate with the original to 
Human Resources, one copy to the Union president and one copy for the employee. Transfer 
requests must be renewed annually during the month of July, otherwise the transfer requests 
expire and will be purged from the Human Resources files. 
ARTICLE 6 
SNOW'DAYS m EMERGENCY CLOS~INGS 
6.1 &ow Days: Determination of school closing and consequent extent of work cancellation 
due to weather conditions shall be lnade by the Superintendent of Schools or that person 
designated to act in hisher absence. Announcements of school closings shall be made on 
local radio stations. In cases where secretarial and clerical employees are to report to 
work, these announcements shall include specific instructions to that fact. Employees 
shall report to work according to the following school closing designation. 
6.2 Limited-Hazard Closing: Pupil safety and school bus travel are the determining criteria 
for school closing. All employees, except those school year employees whose work 
assignment is directly related to the fact that students are in attendance in school, shall 
report to work. 
6.3 Extra-Hazard Closing: General safety and vehicle travel are the determining criteria for 
school closing. Clerical employees shall not be required to report to work. All custodial 
and transportation employees, except part-timc bus drivers and dispatchers, shall report to 
work. On days when school is closcd due to inclement weather, such en~ployees who 
report to work within two (2) hours fiom the start of the normal day shift, shall be paid at 
time and one-half (1 112) for the hours worked on that day. On days when the opening of 
school is delayed due to inclement weather, such employees shall be paid at the rate of 
time and one-half (1 112) for the time worked during the delayed opening time period. 
6.4 Emergency Closing, of Schools: Thc Superintendent of Schools, or hisher designee will 
determine when clerical employees may be excused fiom work in the event there is an 
emergency closing of the district's schools. 
6.5 Delayed Opening, of Schools: When the Superintendent or hisher designee determines 
that the opening of schools will be delayed, all custodial and transportation employees 
shall report to work at their regular starting times, unless called in earlier. All other 
employees will report to work according to the following schedule: 
School Delay Repo~tinn Time 
One Hour Delay 8:30 a.m. 
Two Hour Delay 9:00 a.m. 
Three Hour Delay I0:00 a.m. 
If' an employee, othcr than a custodial transportation employee, has a regular starting time 
which occurs after the rcpo~ting time above, such employce will report at hidher regular 
starting time, unless dlrected otherwise. 
School Monitors and Teachcr Aides will report according to student and classroom 
schedules. 
ARTICLE 7 
WORK DAY-WORK WEEK 
Custodial Staff: The work week shall be forty hours and shall consist of five consecutive 
days. The school district agrees not to modify the present Monday through Friday work 
week for the duration of this. contract. The day shift shall be eight consecutive hours, 
exclusive of one hour for lunch. The night shift shall be eight consecutive hours, 
jnclusive of a thirty minute lunch break. One hour shall be allowed for lunch when an 
cmployee is scheduled for at least four hours of work on hisher regular day schedule, 
provided that exception shall be made for scheduled bus tnps, early dismissal or 
emergency. Each full-time employec shall have a coffee break not to exceed fifteen minutes 
daily. The following starling t h e  sllall establish regular day shifts: 6:OO-8:00 a.m. at 
intervals of fifteen minutes. The following starting times shall establish regular night 
shifts: 2:00 p.m., 3:00 p.m., 4:00 p.m., 5:00 p.m. and 11 :00 p.m. The starting time of 
full-time employees will conform to a routine schedule and will not be changed on a 
daily basis for the purpose of avoiding payment of overtime, but may be revised to 
- establish a new routine schedule. 
7.2 Transportation Staff (includinn Custodian-Bus Drivers): The work week shall be forty 
hours and shall consist of five corlsecutive days. The School District agrees not to 
modify the present Monday through Friday work week for the duration of h s  contract. 
The day shift shall be eight consecutive hours, exclusive of one hour for lunch. The night 
shift shall be eight consecutive hours inclusive of a thirty minute lunch break. One hour 
shall be allowed for lunch when an employee is scheduled for at least four hours of work 
on hislher regular day schedule, provided that exception shall be made for scheduled bus 
trips, early dismissal or emergency. Each full-time employee shall have a coffee break 
not to exceed fifteen minutes daily. The following starting times shall establish regular 
day shifts: 5:00 - 9:00 AM at intervals of fifteen minutes. The following starting times 
shall establish regular night shifts: 1 :I 5 - 5:00 PM, at intervals of fifteen minutes and 
I I :00 PM. The starting time of full-time employees will conform to a routine schedule 
and will not be changed on a daily basis for the purpose of avoiding payment of overtime, 
but may be revised to establish a new routine schedule. 
7.3 Clerical Staff (Twelve month) Lonner: All full-time employees are scheduled to work 
seven and one-half hours per day, five days a week, Monday through Friday. Twelve 
month clerical employees are required to work the winter, midwinter and spring recesses, 
except for contractual holidays. During the summer months and days when school is not 
scheduled to be open, employees are scheduled to work six hours per day. Each full-time 
employee shall have a coffee break not to exceed fifteen minutes daily. 
7.4 Clerical Staff (Twelve month-) Shorter: A11 full-time employees are scheduled to work 
seven and one-half hours per day, five days a week, Monday through Friday. During the 
school calendar year, twelvc month clerical employees who work the shorter year are not 
required to work on any scheduled calendar closihgs as per the Board approved calendar 
(sce Appendix A). They will be entitled to all contractual holidays as designated under 
Article 14, Sectioii 14.2. During the summer months, their scheduled work day will be 
six hours per day. Each full-time employee is entitled to a coffee break not to exceed 
fifteen minutes daily. 
Payday When a regular payday falls during a period when school is not in session, the 
employee will be paid the salary due on such date on the last day prior to the closing of 
school. However, if an employee is on direct deposit, payments will be made on the 
fifteenth and last day of each month irrespective of school vacation periods. 
7.5 School Year (Ten Month) Emplovees: A11 full-time school year (ten month) employees 
are scheduled to work six and one-half hours per day when school is in session according 
to the official school calendar. 
Pavday: When a regular payday falls during a period when school is not in session, the 
employee will bc paid the salary due on such date on the last day prior to the closing of 
school. However, if an employee is on direct deposit, payments will be made on the 
fifteenth and last day of each month irrespective of school vacation periods. 
7.6 Hourly Em~lovees: Hourly employees are scheduled to work the number of hours per 
day as determined by the district. 
ARTICLE 8 
OVERTIME AND PROCEDURES 
8.1 It is the school district's objective to keep overtime to a minimum. However, it is 
recognized that a certain amount of overtime is necessary. The assignment of overtime 
shall be on as fair and equitable a basis as possible. Time and one-half the employee's 
normal rate of pay shall be paid for all time worked in excess of eight hours per day and 
for the first eight hours worked on Saturday and Sunday, with the exception that the first 
eight hours on Sunday shall be at the rate of double time provided that the employee has 
worked forty or more hours during the previous six days. In addition to the straight time 
salary normally received for an unworked holiday, time and one-half will be paid for the 
first eight hours. Doublc time and one-half will be paid for all hours worked over eight 
hours on Saturdays. Sundays or holidays. Any employee called in to work overtime will 
be guaranteed a minimum of three hours pay. The provision for a minimum of three 
hours overtime shall not apply in the case of a head custodian making a routine check of 
hisher building. In computing overtime, daily overtime shall be the actual time in 
minutes. The total overtime for the pay pcriod shall be rounded off to the nearest quarter 
hour. 
8.2 Trans~ortation Staff (including Custodian Bus Drivers): 
a. It is the School District's objective to keep overtime to a minimum. However, it is 
recognized that a ccrtain amount of overtime may be necessary. Work requiring additional cost 
shall be offered to employees regularly scheduled for less than forty hours first and shall be on as 
fair and equitable a basis as possible. Time and one-half the employee's normal rate of pay shall 
be paid for all time actualIy worked in excess of forty hours during the payroll week exclusive of 
unpaid or unauthorized leave time. Time and one-half the employee's normal rate of pay shall be 
paid for all time worked on Saturday and Sunday, with the exception that the first eight hours 
Sunday shall be at the rate of double time provided that the employee has worked forty or.more 
hours during the previous six days. In addition to the straight time salary normally received for 
an unworked holiday, time and one-half will be paid for the first eight hours actually worked. 
Double time and one-half will be paid for all hours worked over eight hours on Saturdays, 
Sundays, or holidays. employee called in to work overtime will be guaranteed a minimum 
of three hours pay. The provision for a minimum of three hours overtime shall not apply in the 
case of a head custodian making a routine check of hlslher building. In computing overtime, 
daily overtime shall be the actual time in minutes. The total overtime for the pay period shall be 
rounded off to the nearest quarter hour. 
b. Co-cumcular and interscholastic runs will be offered to Custodian-Bus Drivers 
first and part-time drivers second, on a seniority basis, provided, however, that such runs do not 
interfere with their regular scheduled routes. All other special trips (e.g.) regular, activity runs, 
late runs and shuttles) will be offered to part-time drivers on a seniority basis. 
c. The School District agrees to establish a joint labor/management shared-decision 
making team for the purpose of achieving the highest Ievels of operational efficiency in the 
'I'rdmsportation Department. Such a team shall consist of the Supervisor of Transportation, the 
Assistant Supervisor of Transportation, the Safety Coordinator and three Transportation 
Department employees selected by the Union. Such team shall meet to develop a plan which 
will specify those areas over which the team will have decision making authority. This plan will 
include a process for conflict resolution. in all respects, the shared-decision making plan will 
conform to all Federal, State and School District law, policy andlor regulation pertaining to the 
Transportation Department. The School District further agrees to provide appropriate training 
within available resources in order to support the team building process. The Director of Human 
Resources shall provide information on appropriate and available training programs for this 
purpose. 
d. For the period of July 1, 2003 through June 30,2008, the District will maintain the title 
of CustodianBus Driver and will continue to run School District operated transportation services 
notwithstanding the requirement of Civil Service Law Section 209-a (I)(d) and Section 209-a (1) 
(e). In addition, the District will not hire any new CustodianIBus Driver employees effective 
9/1/05. The provisions of this paragraph sdall expire on June 30, 2008. 
ARTICLE 9 
SICK LEAVE 
Obiective: For the orderly operation of the school district it  is necessary that every 
employee be present for work every scheduled work day throughout the year. All 
absences interfere with work efficiency and may also affect other employees. Therefore, 
in fairness to the school district and its employees, it is necessary that absences be 
controlled and held to a minimum. Any absence is a costly inconvenience to the school 
district and sometimes an inconsiderate imposition on those who work in direct 
association with the absentee. The privilege of being excused should never be abused. 
The school district accepts the [act that certain absences cannot be avoided. This policy 
is intended to make the privilege of approved absence available to all on a fair and 
equitable basis. 
Each sickness shall be substantiated by a medical excuse, except in certain instances 
where this requirement may be waived at thc discretion of the chief school business 
official or the Director of Human Resources. Work rules shall bc established to 
imp lernent this provision. 
Procedures: Employees will be credited with sick leave at the rate of one day per 
calendar month, except, those crnployees who have completed five full years or more of 
employment in the Lakeland School District without a break in service ("continuous 
employment") will bc credited with sick lcavc at the rate of 1 1/4 days per calendar 
month. On July Ist, of each year, all elnployces with one to five fill1 completed years of 
continuous service in the Lakeland School District shall be credited with twelve days of 
sick leave which may be used in the event of illness or disability at any time during the 
year. On July lst, of each year, all employees who have completed five full years or 
morc of "continuous" employment in the Lakeland School District will be credited with 
I5 days of sick leave which may be used in the event of illness or disability at any time 
during the year. Should an employee leave the employ of the district before earning all 
of the sick days taken, appropriate deduction shall be made from hisher final salary 
check. Earned sick leave not used in any school year may be accumulated up to a 
maximum of 190 days effective July 1, 1976. Employees who are hired to work a full 
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year but on a part-time basis will be entitled to sick leave on a pro-rata basis. Employees 
hired on an hourly basis are not entitled to sick leave. A record of accumulated sick Ieave 
as of July 1 st, of each year shall be presented to each employee within thirty days of that 
date. Employees new to the district shall be governed by the following conditions: 
(1) One day of sick leave shall be available during the first month of 
employment. 
(2) The employee shall be credited with five additional sick days aAer one month 
of employment. 
3) The employee shall be credited with an additional six days sick leave after six 
consecutive months of employment. 
9.3 Reporting Absences or Lateness: Any employee who is unable to report to work or will 
not be able to report to work at hisher scheduled time, shall notify hisher supervisor as 
soon as possible. Each department shall establish procedures as to the time and person to 
call in case of absence or lateness. These procedures shall be in writing and each 
employee involved will receive a copy of such procedures. 
Failure to follow such procedures may be grounds for considering the time abscnt as an 
illegal absence which could result in loss of pay. 
ARTICLE 10 
SICK LEAVE BANK 
10. I Sick Leave Bank 
a. Participation in the Sick Leave Bank by eligible staff covered by this agreement 
shall be on a voluntary basis. To be eligible for benefits, a staff member must be a full- 
time employee with at least fifty (50) days of accumulated sick leave at the onset of the 
scnous personal illness or disability as described in section 10.4 (a). Employees may 
elect to join prior to being eligible for benefits. 
b. Each volunteer shall contribute a minimum of two sick leave days at the time 
he/she volunteers to participate. 
c. In order to participate, an eligible staff member shall complete an appropriate 
application form as contained in Appendix B.1 as provided by the Sick Leave Bank, 
which shall be submitted to the Office of Human Resources and promptly forwarded to 
the Sick Leavc Bank Committee. 
d. The maximum lifetime Sick Leave Bank benefits for any one long-term illness or 
~njury, shall be lunited to utilization of up to 100 Sick Leave Bank days. Payment will be 
made only for days the employee is normally scheduled to work. 
e. Employees who have not previously volunteered to participate shaH be able to do 
so during July, if a 12 month employee, or September, if a I0  month employee, of each 
year by completing the formal application form. 
f. Upon written notice to the Committee, submitted through the Office of Human 
Resources, employees may withdraw from the Sick Leave Bank, but may not withdraw 
their sick leave day contributions. Employees shall have no individual rights to sick 
leave days contributed to the Sick Leave Bank if they resign, retire or otherwise leave the 
District. 
g. In case the Sick Leave Hank is dissolved, the sick leave days remaining in the 
Bank shall be divided equally by the Committee among the then current membership of 
the Slck Leave Bank 
10.2 Maximum Number of Days 
a. The maximum number of the total sick leave days in the Sick Leave Bank shall be 
1,250. However, this number inay be increased to permit employees to join the Bank 
who have not previously been members. 
b. If the number of sick leave days in the Bank falls below 200, then each participant 
shall contribute one additional sick leave day and may contribute any additional sick 
leave days on a voluntary basis. If the participant has exhausted hislher sick leave days, 
then helshe nlust make a cash contribution equivalent to one day's pay or a vacation day 
for each sick leave day contributed. 
c. An employee returning to full-time work after having exhausted all hislher 
allotted sick leave, vacation leave, five days without pay, and who has received Sick 
Leave Bank benefits, shall be granted one day of noncumulative sick leave for each 
month remaining in the school year in which helshe returns to work, up to a total of six 
noncumulative sick leave days. 
Sick Leave Bank Committee 
a. The Committee shall be composed of five voting members: two members 
selected by the Civil Service Employees Association, one member selected by the Board 
of Education, one member designated by the Superintendent and a practicing physician 
duly licensed in the State of New York selected by the other four members of the 
Committee. 
b. Tn addition to participating as a voting member, the physician shall be responsible 
for advising Committee members in regard to the nature and seriousness of the illness or 
injury and the probable lengths or periods of medical care. 
c. The cost of the physician member shall be shared equally by the Board of 
Education and the Civil Servicc Employees' Association. The rate shall be $150 per 
incident; $75 paid by Lhc Board of Education and $75 paid by the CSEA. 
d. The term of office for each Committee member appointed by the Board of 
Education, the Superintendent and the Civil Service Employees' Association shall be two 
years. The term of office for the physician shall be for one year. All members may be 
reappointed. 
Application for Benefits 
a. Employees who have accu~nulated at lcast fifty (50) sick leave days at the onset of 
the serious personal illness or disability, who then exhaust their accumulated sick leave 
and vacation leave days and serve a five day waiting period without pay, and have a 
serious personal illness or disability requiring long periods of medical care, and are 
unable to return to .work on a full-time basis, as determined by both the employee's 
physician and the Sick Leave Bank Committee physician, may apply to the Sick Leave 
Bank Committee for utilization of Sick Leave Bank days on the Application for Benefits 
Form (Appendix B.2-B.5). Full-time employees who are permitted to work on a part- 
time basis after having had a serious personal illness or disability shall be paid on a 
prorata basis but shall otherwise be entitled to receive from the Sick Leave Bank such 
number of sick bank leave days as will equal the difference between the employee's 
rcgdar full-time pay and the part-time pay received, subject, however, to the Sick Leave 
Bank provisions contained herein. 
b. Such application shall be in writing, submitted on the forrns provided in Appa~dix 
B.2-B.5 supplied by the Committee with all the information called for properly filled in 
and shall be accompanied by the applicant's physician's report and prognosis. The 
Committee shall have the right to require the applicant to be examined by the School 
District's Chief Medical Officer who shall have the right to rece~ve and review any 
medical certificates md reports relating to the applicant. In addition, the Sick Leave 
Bank Committee Physician shall have the right to receive and review all medical reports 
and records of an applicant for Sick Leave Bank benefits which in hisher judgment 
pertain to the condition for which the application is made. 
c. After evaluating all pertinent evidence, the Sick Leave Bank Committee shall 
decide on the eligibility of the employee to receive Sick Leave Bank days, in connection 
with the particular illness or disability. 
d. 'The Sick 1,eavc Bank Committee shall notify the employee, the Board of 
Education and the Civil Service Employees Association of its decision in each case. 
C. Employees who have been granted and have utilized 50 days of continuous Sick 
Leave Bank days, or 30 days of non-continuous Sick Leave Bank days, shall submit to 
the Committee a current written medical report and prognosis from their physician. 
f. Application of the Sick Leave Bank plan in recurring or related illnesses shall be 
determined by the Committee. However, it is lhe intention of the Sick Leave Bank not to 
cover recurring illnesses such as asthma, allergies, rheumatism, etc. 
10.5 Reports 
a. The Sick Leave Bank Committee shall prepare a written Semi-Annual Status 
Report by July 1 st and February 1 st and deliver same to the Board of Education and the 
Civil Service Employees Association. 
ARTICLE 11 
WORKERS' COMPENSATION 
I 1 . I  Any employee who accrues sick leave, who is necessarily absent from work because of 
occupational injury or disease as defined by the Workers' Compensation Law, may, 
pending adjudication of hisher case and while hislher disability renders himher unable 
to pcrform the duties of hisher position be granted leave with full pay, for a period not to 
exceed six months. For that six (6) month period such leave shall not be charged against 
hisher sick leave allowance provided that the employee shall pay to the Board the 
benefits that shehe received from the Worker's Compensation Board for such absence. 
Sick leave must be.used for any period of absence under this article for which pay is 
granted and no Workers' Compensation salary benefits are awarded. 
Vacation, personal leave and sick leave credits shall not be earned when an employee is 
on such leave with pay. Should the disability persist beyond this period, any accumulated 
sick leave may be used. When all earned credits have been exhausted, such employees 
may be granted a leave of absence without pay. 
For further information please refer to Appendix H, Worker's Compensation Procedures. 
ARTICLE 12 
PERSONAL LEAVE 
12.1 A. 1. Obiective: Personal leave with pay for emergencies, religious holidays, and 
personal business. Pcrsonal business shall be defined as business, which cannot be 
transacted outside of the normal business day. Examples shall include, but not be limited 
to the following: 
Care provided by the father at the birth of his child, 
Illness of minor children, 
Illness of a parent when no other care is available, 
Illness of other relatives who are members of the household 
when no other care is available, 
Required presence in'eourt or at a necessary legal proceeding, 
Signing of legal documents, when the required people cannot be 
assembled outside of working hours, 
Required governmental income tax investigations, 
Military draft procedures, 
Social events (for example, weddings, graduations, etc.), 
(I 0) Legal appointments unless on the same day and immediately before and/or 
after legal proceedings described in "5" above, 
(1 1) Matters pertaining to an outside business or employment. 
It is possible that compelling persona1 emergencies may occur which have not been 
listed in this Article. In such instances, determmations will be made on an individual 
basis, without prejudice, considering the circumstances surrounding each instance. 
Requests for such determinations must be made in writing to the Director of Human 
Resources or through the employee's supervisor. 
The following are some examples of reasons, which are not acceptable for personal leave 
and require a request for vacation use or unpaid leave of absence: 
(a) Extensions of holidays, vacations or other leaves. 
(b) Non-compelling matters, matters of employee convenience and any matters which can be 
conducted outside of working hours, even if otherwise acceptable. 
(c) Inclement weather conditions. 
(d) Auto mechanical trouble. 
(c) Recreation (1.e.. golf, skiing, etc.). 
Procedures: On JuIy 1 of each year all full-time employees with six months of continuous 
service will be credited with five days of personal leave time. New employees who complete six 
months of service prior to any July 1, will be credited with 2 1/2 days personal leave 
Personal Leave will not be accun~ulated fi-om year to year, nor is it intended for use in 
conjunction with vacations. If for some reason a personal day is needed the day before or after a 
vacation or regularly-scheduled holiday, pennission may be granted at the discretion of the 
Director of Human Resources. Except in the event of an unforseen or unavoidable emergency, 
personal leave is to be taken only with the approval of the designated supervisor so as not to 
interfere with school district operation. Provided that essential operations of the school district 
are not hampered, full-time employees who may have an important appointment that could not 
be made other than during the working day and which shall not be of more than two hours in 
duration, may be granted this time off without loss of pay and without loss of personal leave 
credit. Such two hour personal Ieave shall be limited to a maximum of four uses per year as non- 
chargeable/without loss of pay. Unused personal leave days shall be transferred to sick leave at 
the end of each fiscal year. 
All requests shall be made in writing to the Director of Human Resources, stating the 
reasons for the request, and submitted prior to the leave if at all possible. 
Reasons not normally considered acceptable for personal leave are inclement weather 
conditions and auto mechanical trouble (both are valid reasons for being late). 
Employees who are hired to work the full year but on a part time basis are entitled to 
personal leave on a pro-rata basis. 
Additional time without loss of pay may be granted at the discretion of the Board upon 
recommendation of the Superintendent. 
ART1 CEE 1 3 
BERIEAVEMENT LEAVE 
Employees will be granted up to five working days with pay within the seven calendar 
day period following a death in the immediate family, and up  to three working days with 
pay within the five calendar day period following a death in the intermediate fam~ly. 
Employees hired to work the full year, but on a part-time basis, are entitled to 
bereavement leave on a prorated basis. 
Immediate family is defined as spouse, parents, foster and step parents, children, 
brothers and sisters. 
lntcrmediate family is defincd as grandparents, grandchildren, aunt, uncle, niece, nephew 
and the following "in-law" relatives: ~nothcr, father, brother, sister, son, daughter and 
spouses' parents. 
Additional time without loss of pay may bc granted at the discretion of the Board upon 
recommendation of the Superintendent. 
ARTICLE 14 
ANNUAL LEAVE POLICY (VACATIONS) 
Obiective: The school district believes that by providing its employees an opportunity to 
relax and enjoy a change in environment for a period of time each year, a valuable 
contribution is made to the health and welfare and morale o i  each employee as well as to 
a better job performance. 
It is therefore the policy of the school district to provide paid vacations for its salaried employees 
in proportion to thcir length of service. 
14.2 Procedures: Vacations, if earned, shall be credited to salaried employees'on July 1, of 
each year for use in that ycar. Employees will be entitled to two weeks (10 days) 
vacation after one pear of continuous service, three weeks ( I  5 days) vacation after five 
years of continuous scrvice, and four weeks (20 days) vacation after ten years of 
continuous seivicc. Employees who have completed their fifth or tenth year of service 
after July 1 ,  shall be granted their vacation increase on a prorated basis according to the 
following schedule: 
Period of Aupointment Prorated Vacation 
July 1 - September 30 
October 1 - 'December 3 1 
January 1 - March 31 
April 1 - May 30 
June 1 - June30 
5 days 
4 days 
3 days 
2 days 
1 day 
New employees appointed prior to July 1, may accrue one day of vacation for each month 
of continuous service to a maximum of ten days. 
Vacations of employees normally shall be taken during the period beginning one week 
after the close of school in June and ending one wcck prior to the opening of school in 
September. However, such employees may be permitted to take all or par( of their 
vacations at other times, provided that such action shall not interfere with the normal 
operation of the school system. Part vacations at Christmas, Easter or Spring are 
encouraged within the above limits. In order that essential functioning of the school shall 
not be impaired, all vacation schedules shall be approved by each employee's supervisor, 
seniority shall be the deciding factor. 
In calculating the time allowed for vacations, intervening holidays shall not be considered 
vacation days. Vacation days may not be carried over from one year to the next except in 
exceptional cases, with the recommendation of an employee's supervisor(s) and the 
approval of the human resources administrator or the chief school business official, in 
order that part of the vacation allowed .for two years may be taken during the second year, 
provided that the interests of the school district are not penalized. None of these vacation 
days may be carried over after thc second year. Vacation days accumulated prior to July 
1, 2000 shall remain to the credit of employees. Employees shall be allowed to receive 
cash payment for up to six (6) days of unused vacation leave at the end of each fiscal 
year. Such payment shall be made during the month of July. 
In the case of the resignation of an employee in good standing who has given at least two 
weeks notice, such employee shall be entitled to hisher accrued vacation provided that 
shehe has completed two years of continuous service. In case of retirement or death, an 
employee (or hisher beneficiary in case of death) shall be compensated in cash for 
accrued vacation. Accrued vacation does not include time toward the subsequent year's 
leave. Employees who work only when school is in session are not entitled to any paid 
vacation. At present this would include employees who are classified as Library Clerks, 
Teacher Aides, School Monitors and 10 Month Clerical. 
Should an employee be laid off or tenninated on July 1 of any year, the vacation days 
carned in thc previous year (if any) sl~all bc paid to the employee by the end of July in 
that year 
ARTICLE 15 
HOLIDAYS 
The following schedule of holidays will be in effect: 
. . 
Longer Year (1 2 Month Em~loyees) 
Independence Day Christmas Day 
Labor Day New Year's Eve 
Columbus Day New Year's Day 
Election Day Martin Luther King, Jr. Day 
Veteran's Day President's Day 
Thanksgiving Day Holy Thursday 
Thanksgiving Friday Good Friday 
Christmas Eve Memorial Day 
Shorter Year (12 Month Emplo~ees) 
Independence Day 
Labor Day 
Columbus Day 
Electio~i Day 
Veteran's Day 
Thanksgiving Day 
Thanksgiving Friday 
Martin Luther King, Jr. Day 
Holy Thursday 
Good Friday 
Memorial Day 
In addition, there shall be five additional days off with pay ("in lieu of days") to provide a 
total of sixteen paid holidays. The five holidays for which the in-lieu of days are 
designated are: Christmas Eve, Christmas Day, New Year's Eve, New Year's Day and 
President's Day. During those years when Yom Kippur andlor Rosh Hashanah fdl  
during the work week, they shall be designated as in-lieu of days and reduce accordingly 
the number of in-lieu of days available for that specific year. These in lieu days must be 
used by June 30 of each year and may not be canied forward. The balance of the 
undesignated in-lieu days shall be taken at the discretion of the supervisor and employee. 
15.2 Holiday scheduIes for subsequent years covered by this Agreement will be established by 
mutual agreement of both parties following adoption of the respective school calendar. 
Holiday schedules shall be established to guarantee sixteen paid holidays each year. On 
years when December 24 and December 31 fall on a workday, these days will be 
observed as paid holidays. 
15.3 Regardless of any other provisions in this contract or in existing Board policies, all 
employees shall be expected to work on any day whcn the public schools of the district 
shall be in session. Should this occur on a day listed above as a holiday, no overtime 
shall be paid, but the staff shall be compensated by a day off at some other time. 
15.4 Holidays: Part time bus drivers scheduled to work 20 or more hours per week shall be 
cntitled to the following paid holidays; Thanksgiving Day, Christmas Day and New 
Y cars Day. 
ARTICLE 16 
JURY DUTY 
16.1 A11 personnel of the district on jury duty shall be paid in full during this period provided 
that the employee submits a copy of hidher jury duty notice to his/her immediate 
supervisor within three days of the employee's receipt of the notice. However, said 
personnel shall refund to the district all remuneration they receive for this service 
excepting transportation allowances. 
ARTICLE 1 7 
PROMOTIONS 
17.1 Objective: The school district recognizes that promotion from within the organization is 
not only fair and conducive to good employee morale but is ~~ecessary to 
provide for a supply of trained personnel to fill positions of responsibility in the future. 
17.2 Selections: Selections for promotion shall be based on the following factors: 
Recommendations based on written evaluations of the immediate supervisor. Such 
evaluations shall include quality of work, knowledge of work, personal appearance, 
relationships with other employees, attendance, safety rccord, ability and qualifications to 
perform the duties of the job for which the selection is being made, previous experience 
including experience while working in the school district and prior experience. If in the 
selection, all the above factors are relatively equal, then preference will be given to the 
candidate with the greatest seniority. 
17.3 Competitive Class: Promotions to positions in the competitive class will be provisional 
until an appropriate list is certified to thc school district. All appointments from a 
certified list will conform with the Westchester County Civil Service rules. 
17.4 Non-Competitive and Labor Class Ap-pointments: After one year of satisfactory service, 
appointments to positions in the non-competitive and labor classes shall be accorded the 
same rights as employees in the competitive class as they pertain to removal and other 
disciplinary action according to Section 75, Civil Service Law. 
17.5 Disci~linary Hearings: In the event a disciplinary action (Section 75, Civil Service Law) 
is brought against an employee covered by this collective bargaining agreement, the 
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School District attorney and the attorney for the Union will mutually select a hearing 
officer. The parties will not unreasonably delay the selection process. 
1 7.6 Temporary Promotions: When an employee is temporarily assigned to a higher position 
for an extended period of time, (more than five (5) workmg clays), then hisher salary 
shall be adjusted in the same manner as if it were a peimanent assignment. The increase 
will take effect after five worhng days of the temporary assignment. This provision shall 
not apply to a Senior Custodian or Senior Mecllanlc when the Head Custodian and the 
Head Mechanic, respectively, are on vacation. 
17.7 Procedures: All vacant positions that represent a promotion shall be posted in each 
school building prior to public notice. The Office of Human Resources shall notify 
eligible candidates who are on vacation. This announcement shall remain posted at least 
five working days. One copy of the announcement shall be sent to the president of the 
Union. All qualified applicants who possess the requirements for the position as 
contained in the posting shall be interviewed by the humat1 resources administrator andlor 
other appropriate administrator. Recommendations will be submitted to the 
Superintendent of Schools who in tun1 will report his recommendations to the Board for 
tinal approval. 
Step placement lor promotions shall be neternlined as follows: The step placement in the 
new title shall result in a salary change which approximates the next step increment the 
employee would have received in hisAm old title, but not less than $1,000. The 
employee will be assigned an anniversary date of July 1 or January 1 in the same manner 
as new employees are assibmed anniversary dates in Article 18.3. 
For a position to represent a promotion it  must involve change to a higher Civil Service 
title or a raise in salary. However, it is recognized that certain assignments do not meet 
either of these criteria. Falling in this category are the following assignments. Assistant 
Stock Clerk, Truck Driver and one Custodian Bus Driver assigned to the garage. These 
specific assignments shall also be subject to posting. 
ARTICLE 18 
SALARY SCHEDULE AND LONGEVITY INCREMENTS 
SALARY SCHEDULE: 
18.1 Salary Schedules - See Appendix C. 1, C.2. and C.3 
8-2 S t e ~  Increments 
Employees hired between ApN] 1 2nd September 30, inclusive, shall be assigned an 
anniversary date for step movement of July 1 of the following calendar year; employees 
hired between October 1 and March 31, inclusive, shall be assigned an anniversary date 
for step movement of January 1 of the following fiscal year. 
Effective July 1, 2003, all employees currently on step will receive their step increase; all 
full-time salaried employees on the top step receive an $800.00 stipend; all hourly 
employees on the top step receive $1 00.00 per hour for the hours contracted for per day 
(ie. 4 hour employee receives $400.00). 
Effective July 1, 2004, all employees currently on step will receive their step increase; all 
full-time salaried employees on the top step receive an $800.00 stipend; all hourly 
employees on the top step recejvc $1 00.00 per hour for the hours contracted for per day 
(ie. 4 hour employee receives $400.00); and $400 will be added to each step of the 
clerical schedule. 
Effective July 1: 2005, all employees in the bargaining unit will receive a 5.75% increase 
including step; the Distncr will add an I lth salary step to all salary schedules that 
currently have 10 steps; the 1 1" step will include an additional $700.00; and $475 will be 
added to each step of'the clerical schedule. 
Effective July I, 2006, all employees in the bargaining unit will receive a 5.75% increase 
including step; the District will also add a 1 2Ih salary step to all salary schedules that have 
11 steps; the 12' step will include an additional $700.00;and $500 will be added to each 
step of the clerical schedule. 
Effective July I,  2007, all employees in the bargaining unit will receive a 5.75% increase 
including step. 
18.3 The District shall have the right to initiate a new payroll plan as follows: Payroll for all 
employees shall be paid on a semi-monthly basis, twenty-four (24) pay periods per year, on the 
fifteenth and last day of each month. Ten-month employees may choose a twenty (20) or 
twenty-four (24) payroll plan, but must do so by June of the previous school year. This new 
payroll plan may also include direct deposit, and if so, salary payments will be made on the 
fifteenth and last day of each month irrespective of school vacation periods. The District intends 
to implement this plan on a unified basis for all employees and will provide at least thirty (30) 
days notice to the Union prior to the implementation of this plan. 
ARTICLE 19 
LONGEVITY 
19.1 Lon~evity Increments: Employees will be entitled to a longevity increnlent after 
completing the required number of years of' continuous service in the Lakeland School 
District as follows: 
Effective July I ,  1999, longevity increments shall be as follows: 
REQUIRED NUMBER OF COMPLETED YEARS AMOUNT OF INCREMENT 
15 $ 800 
20 $ 1,250 
25 $ 1,775 
Effcctive July 1,2004, longevity increments shall be as follows: 
REQUIRED NUMBER OF COMPLETED YEARS AMOUNT OF INCREMENT 
15 $ 800 
20 $ 1,450 
2 5 $ 1,995 
Effective July 1,2006, longevity increments shall be as follows: 
.REQUIRED - NUMBER OF COMPLETED YEARS AMOUNT OF INCREMENT 
15 $ 800 
20 $ 1,550 
2 5 $2,095 
Effective July 1,2007, longevity itlcrenlents shall be as follows: 
REOUIRED NUMBER OF COMPLETED YEARS AMOUNT OF 1NCREMENT 
15 $ 800 
20 $ 1,600 
25 $2,145 
Tf the required number of years is reached after the beginning of the school year, the 
increment is given on a pro-rata basis, beginning at the payroll period nearest to the anniversary 
date. 
ARTICLE 20 
RETIREMENT 
The school district agrees to provide the following benefits available under the 
Retirement and Social Security Law to eligible employees: 
20.1 Effective 7/1/76 Section 75 i (non-contributory improved "20 year career") plan. 
20.2 Section 41 j allowance for unused sick leave for additional service credit upon 
retirement. 
20.3 Section 60 b guaranteed minimum death benefit. 
20.4 Retirement Incentive Plan: 
The provisions of the Retirement Incentive Plan as established in this 
paragraph 20.4 shall be effective through June 30, 2003. Notwithstanding the 
requirements of Civil Service Law Section 209-a(l)(d) and Section 209-a(l)(e), 
the provisions of this paragraph 20.4 shall expire on June 30, 2003. Any previous 
retirement incentive programs contained in the expired Agreement are 
discontinued and the following new Retirement 
Incentive Program is effective March 20, 2000 and expires on June 30, 
2003. 
a) Eligibility: 
Full-time employees with at least ten years of active, credited service in 
the New York Employees Retirement System and at least 120 months of active, 
continuous service in the Lakeland Central School District of Shrub Oak 
("District") who reach age 55 by June 30, 2003, shall be eligible to apply to the 
Board of Education ("Board") to participate in thls Retirement Incentive Plan 
("Plan"). For the purpose of participation in this Plan, neither Board approved 
leaves of absence nor time scrved on a preferred eligible list shall constitute 
breaks in service, nor will such time be applicable toward the required 120 
months of sewice in the District. 
Eligibility to participate is contingent upon the employee submitting to 
the District hisher intention to retire, either through a service or disability 
retirement, from the New York State En~ployees Retirement System and 
simultaneously submitting an irrevocable written resignation from the Lakeland 
Central School District, effective on June 30 of the school year in which age 55 is 
attained. 
b) Terms: 
Eligible employees, upon submitting evidence of their service or 
disability retirement from the New York State Employees Retirement System, 
will be entitled to hlly paid hospitalization1 major mcdical insurance coverage, 
individual or dependent as eligible, for life. Eligible employees upon their 
resignation from the District, shall receive a bonus payment of $3,500. 
Eligible employees may defer their retirement up to two years beyond 
their year of eligibility, but shall waive a portion of the bonus money as follows: 
a) a one year deferment receives $2,000; (b) a two year deferment receives 
$1,000. 
Employees currently beyond the eligibility age shall be treated as if they 
first became eligible in the 1999-00 school year. 
c) Application Procedures: 
Applications for participation in the Plan shall be made and notice of intention to retire 
shall be given on the Application for Participation and Intention to Retire Form 
(Appendix E.l). The employee's executed resignation f ~ o m  the District, on the 
Resignation Form (Appendix E.2), shall be submitted at the same timc as the application. 
TIE Notice of Intention to Retire and Resignation from the District shall be made 
effective June 30th of the school year in which the employee is eligible to participate or 
as of July 3 1, 2000 or August 3 1, 2000. 
Eligible employees who elect to participate in the plan shall submit their intent lo retire 
and resign to the Superintendent of Schools based upon the following deadlines: 
For employees whose year of eligiblility is 1999-2000: June 1, 2000 for a Junc 30, 2000 
retirement date, July I,  2000 for a July 3 1, 2000 retirement date, August I ,  2000 for an 
August 31, 2000 retirement date, or August 31, 2000 for either a June 30, 2001 deferred 
retirement date or a June 30,2002 deferred retirement date. 
For employees whose year of eligibility is 2000-01: March 1, 2001 for a June 30, 2001 
retirement date or for either a June 30, 2002 deferred retirement date or a June 30, 2003 
deferred retirement date. 
For employees whose year of eligibility is 2001-02: March 1 :  2002 for a June 30, 2002 
retirement date or for either a June 30, 2003 deferred retirement date or a June 30, 2004 
deferred retirement date. 
For employees whose year of eligibility is 2002-03: March I, 2003 for a June 30, 2003 
retirement date or for either a .Tune 30, 2004 deferred retirement date or a June 30, 2005 
deferred retirement date. 
Employees will be notified on or before the fifteenth of the month in which they apply 
whether they have been accc~ted for participation in the Plan. 
The Board shall have the absolute right to limit or restrjct the number of participants in 
the Plan, including but without limitation, the right to determine that none shall 
participate in the Plan. The selection by the Board, if any, of those employees who are 
eligible to participate in the Plan, will be made on the basis of district-wide seniority. 
The resignations of those employees who have not been selected for participation in the 
Plan will not be accepted by the Board and will be returned to the respective employees. 
d) Duration: 
[ 
The provisions of this Retirement Incentive Plan established in this paragraph 20. shall be 
effective for the period of July 1, 1999 through June 30, 2003. Notwithstanding the 
requirements of Civil Service Law Section 209-a( l )(d) and Section 209-a( l )(e), the 
provisions of this paragraph 20.4 shall expire on June 30, 2003. 
ARTICLE 21 
MEDICAIA HEALTH PROGRAM 
For all full-time employees and other employees enrolled in the hospitalization and 
medical health insurance program at June 30, 1985, the Board agrees to provide a 
hospitalization and major medical health insurance program covering eligible employees 
and their dependents at no premium cost to the employee. The benefits of such program 
shall not be less than the benefits available under the Statewide Health Insurance Plan in 
effect on August 3 1, 198 1. 
For persons employed on and after July 1, 1985, the Board agrees to provide a 
hospitalization and major medical health insurance program covering eligible employees 
and their dependents at no premium cost to full-time, salaried employees and on a shared 
cost basis with less than full time employees and hourly workers employed on a regular 
schedule for the school year. Excluded from this coverage are substitutes, temporary 
workers and other employees not employed or expected to work on a continuing basis 
year after year. Additionally, to be eligible, any employee must have annual earnings of 
$5,000 or more for the school year, not including overtime pay, based on hislher annual 
contract salary or hisher regularly scheduled work hours multiplied by hisher regular 
hourly rate. 
The shared cost schedule for eligible employees is as follows: 
Employees' Full District Share Employee Share 
Time Eauivalent 
1.0 (Full time) 100% 0% 
.6 or more but 
less than 1 .O 75% 25% 
Less than .6 50% 50% 
Full time equivalent is determined by dividing the employee's regular scheduled arinual 
work hours by the annual work hours of a full-time employee in the same job category 
and/or position. 
Employees eligible to participate on a shared cost basis and who opt to enroll in the 
hospitalization and major medical health insurance program are required to execute a 
-32- 
payroll deduction form authorizing the School District to deduct the employee's share of 
the annual cost of the hospitalization and major medical health insurance program from 
their paychecks throughout the school year. 
21.3 Beginning July 1, 2005, all employees participating in the District's hospitalization and 
major medical health insurance program, regardless of their date of hire, will contribute 
2% of the cost ofhealth insurance premium. 
Beginning July 1, 2006, all employees participating in the District's hospitalization and 
major medical health insurance program, regardless of their &dte of hire, will contribute 
3% of the cost of health insurance premium. 
Beginning July 1, 2007, all employees participating in the District's hospitalization and 
major medical health insurance program, regardless of their date of hire, will contribute 
4% of the cost of health insurance premium. 
21.4 Effective July 1, 2005 full-time and full-time hourly employees (campus monitors) 
eligible for the District's hospitalizatioi~ and major medical insurance program ("Health 
Plan"), including 'grandfathered' employees eligible for no cost health plan benefits, who 
opt to decline their coverage or reduce their coverage from family lo individual coverage, 
will be paid a sum equal to one-half (112) of the savings realized by the District for such 
change in coverage. 
Payment for exercising this option will be made by the end of each school year. ff this 
option is exercised during the school year, payment will be pro-rated based on the 
number of calendar months the coverage change was in effect during the July 1 through 
June 30 school year. 
Exercise of this option must initially be effective for a minimum of one calendar year (12 
months) and after such time an employee may opt, upon thirty days prior written notice to 
the District's Assistant Superintendent for Business, to return to the level of coverage to 
which he/she is otherwise eligible. In such event, the District shall have the right to 
recover any savings paid to the employee, but not realized by the District. 
In the event of the death of, or the divorce or legal separation from, the employee's 
spouse or other person providing hospitalization and major medical coverage for such 
employee, the minimum initial requirement for one calendar year (12 months) 
participation shall be waived by the District, upon written request of such employee. In 
such event also, the District shall have the right to recover any savings paid to the 
employee, but not realized by the District. 
2 1.5 A section 125 I.R.C. Plan will be established effective July 1,2005 
ARTICLE 22 
DENTALIWELFARE FUND 
22.1 Effective July 1 ,  2004, the Board agrees to provide funds for a dental health program and 
for a welfare fund program at an annual rate of $1,005 per salaried employee. 
Effective July 1, 2005, the Board agrees to provide funds for a dental health program aild 
fbl- a welf'are fund program at an annual rate of $1,030 per salaried employee. 
Effective July 1, 2006, the Board agrees to provide funds for a dental health program and 
for a welfare fund program at an annual rate of $1,055 per salaried employee. 
Effective July 1, 2007, the Board agrees to provide funds for a dental health program and 
for a welfare fund program at an annual rate of $1,080 per salaried employee. 
Welfare fund payments may be utilized to provide dental and expanded dental benefits, 
catastrophic health insurance, life insurance, eye glass procurement. Other related 
benefits may be added subject to prior approval of the Board of Education. 
ARTICLE 23 
MANAGEMENT RIGHTS CLAUSE 
23.1 Without limitation upon the cxercise of any of its statutory powers or responsibilities, the 
Board of Education shall have the unquestioned right to exercise all normally accepted 
management prerogatives, including the right to fix operating and personnel schedules, 
impose lay-offs, determine work loads, arrange transfers, order new work assignments, 
and issue any other directive intended to carry out its managerial responsibility to 
conduct the business of the Board of Education safely, efficiently and economically. 
ARTICLE 24 
GRIEVANCE PROCEDURE 
Se~t ion  1,: Definition 
A "grievance" is a complaint by any employee or group of employees in the bargaining 
unit concerning any alleged misinterpretation or misapplication of this Agreement. 
Section 2.: Time Limits 
(a) Since it is iinportant that grievances bc processed as rapidly as possible, the number 
of days permitted to any party at any step should be considered a ~naximum and every 
effort should be made by all parties to expedite the process. 
(b) No written grievance will be entertained at Step 2 or thereafter as described below, 
and such grievance will be deemed waived, unless such written grievance is forwarded at 
Step 2 within thirty (30) working days after the employee knew or should have known of 
the act or condition on which the grievance is based. 
(c) If a.decision on a grievance is not appealed to the next step of the procedure within 
the time limit specified, the grievance will be deemed settled on the basis of tbe 
disposition at'the preceding step and further appeal shall be barred. 
(d) Failure by a party at any step of the grievance procedure to meet or to communicate 
the decision on a grievance within the specified time limits shall permit lodging of an 
appeal by the other party at the next step of the procedure within the time which would 
have been allotted had the decision been given. 
(e) The time limits specified for either party may, however, be extended by mutual 
agreement: 
(0 In the event a grievance is filed on or after June 1, which, if left unresolved until the 
beginning of the following school year, could result in irreparable harm to any person or 
party, the time limits set forth herein will be reduced by agreement so that the grievance 
procedure may be exhausted prior to the end of the school term or as soon thereafier as is 
practicable. This section (f) is applicable to school year employees only. 
Section 3.  Purpose and General Procedures 
(a) The purpose of this procedure is to secure, at the lowest possible administrative level, 
equitable solutions to grievances which may from time to time arise. These procedures 
will be kept as informal as may be appropriate at any step of the procedure. 
(b) Forms for filing grievances, serving notices, taking appeals, making reports and 
recommendations, and other necessary documents will be jointly prepared. The 
superintendent shall then print appropriate supplies of such documents and give them 
appropriate distribution as to facilitate operation of the grievance procedure. 
(c) Decisions rendered at each step of the grievance procedure shall be in writing, setting forth 
the decision and the supporting reasons therefore, and will be promptly transmitted to the 
Union representatives processing the grievance at such step and to the employee initiating 
the grievance. 
(d) If a grievance affects a group or class of employees and appears to arise from the alleged 
aclion of authority higher than thc supervisor namcd in Step 1, or is associated with 
system-wide policies, it may be submitted direclly a1 Step 2, to be described below. 
(e) All documents, communications and records dealing with the processing of a grievance shall 
be filed separately from the personnel files of the participants, provided that this shall not 
be construed to prohibit including in the personnel files a notation of the final action as to 
a grievance determined adversely to the employee. The employee and hisher 
representative shall be entitled to copies of the papers relating to the processing of the 
grievance. 
(0 Investigation of grievances as may be required by the special circumstances of the case shall 
be conducted during the hours of employment. In the course of such investigation, 
representatives or officers of the Union will be allowed time off from their duties, 
provided that such time off is with the knowledge and consent of their supervisor and that 
this does not interfere with or interrupt normal working operations. 
. .. 
(g) Nothing contained herein will be construed as limiting the right of any employee having a 
grievance to discuss the matter informally with any appropriate member of the 
administration and having the grievance adjusted without intervention of the Union 
provided: (1) the adjustment is not inconsistent with the terms of this agreement: and (2) 
if' the employee desires, the Union has been given an opportunity to be present at such 
adjustment and to state its views on the grievance. 
Section 4. Step 1 :  Supervisor or Immediate Supervisor 
An employee with a grievance will first discuss it with hisher immediate supervisor, 
either directly or if the employee wishes through the Union building representative, with 
the objective of resolving the matter informally. If the employee submits the grievance 
through the building rcpresentalive, the employee may also be present during the 
discussion of the grievance at this step. Jf the grievance cannot be resolved informally, 11 
shall be reduced to writing and presented to the supervisor. The supervisor shall have 
five ( 5 )  days to respond. The terms "supervisor" and "immediate supervisor" are defined 
in Appendix F. 
Section 5. Step 2: Superintendent 
(a) If the employce initiating the grievance is not satisfied with the disposition of the grievance 
at Step 1, the employce may present the grievance to the Union. 
(b) If the Union approves the further processing of the grievance, a building representative or 
officer of the Union shall file an appeal of the grievance in writing, together with copies 
of the grievance and the decision at Step 1, with the Superintendent within fifteen (15) 
school days after the decision at Step 1. 
(c) Within ten (10) school days after receipt of the appeal, the Superintendent or hislher 
dcsignee at the Central Office level will meet with representatives of the Union in an 
effort to resolve the grievance. 
. (d) Within fifteen (1 5) working days after such meeting, the Superintendent shall render a 
decision on the gr-ievance. 
Section 6: Step 3: Board of Education 
a) If the Union is not satisfied with the disposition of the grievance at Step 2, the President or 
hidher designee may file an appeal in writing, together with copies of the grievance and 
the decisions at Steps 1 and 2, with the Board of Education within fifteen (15) school 
days after the decision at Step 2. A copy of the appeal shall simultaneously be submitted 
to the Superintendent. 
b) No later than the next regularly scheduled meeting of the Board of Education which is not 
less than ten (10) calendar days after the filing of the appeal or at a special meeting of 
the Board of Education called earlier for such purpose, the Board of Education or a 
committee thereof shall consider the grievance. An appropriate representative selected by 
the Union shall be heard on behalf of the Union by the Board of Education. 
c) Within fifteen ( IS)  working days after such meeting, the Board of  Education shall render a 
decision on the grievance. 
Section 7. Step 4: Arbitration 
(a) If the Union is not satisfied with the disposition of the grievance at Step 3, the Union may 
submit the grievance to arbitration by written notice to the Board of Education within ten 
(10) working days after the decision at Step 3. 
(b) Within five (5) working days after such written notice of submission to arbitration, the Board 
of Education and Union will agree upon a mutually acceptable arbitrator and will obtain a 
commitment from said arbitrator to serve. If the parties are unable to agree upon an 
arbitrator or to obtain such a commitment within the specified period, a request for a list 
of arbitrators will be made to the Ammican Arbitration Association by either party. The 
parties will be bound by the rules and procedures of the American Arbitration 
Association in the selection of an arbitrator. 
(c) The arbitrator so selected will hear the matter promptly and will issue hidher decision not 
later than fourteen (14) calendar days from the date of the close of hearings or if oral 
hearings have been waived, then from the date the final statements and proofs are 
submitted to hidher.  The. arbitrator's decision will be submitted in writing by himher to 
both' parties and will set forth hisher findings of fact, reasoning and conclusions on the 
issues submitted. 
(d) The arbitrator shall confine himselflherself to the application of the terms of this agreement 
and shall havc no power to add to, subtract from, or modify, the terms of agreement nor 
to interfere with the proper exercise of the judgment and discretion of the Board of 
Education and the Superintendent undcr law and this Agreement, nor to require the 
commission of any act proh~bited by law or rules or regulations having the force and 
effect of law or by this Agreement. 
(e) The parties agree to give good hith consideration to the decision of the arbitrator, but such 
decision shall be advisory only. If the arbitrator's award is acceptcd by the parties hereto, 
the award shall be final and binding with regard to all parties affected thereby. In the 
event that either of the parties hereto fails to accept the award of the arbitrator, then any 
party affected shall be free to pursue any remedy available under law. 
( i )  Thc costs for the services of the arbitrator, including expenses, if any, will be borne equally 
by the Board of Education and Union. 
ARTICLE 25 
A'H'TENDANCE INCENTIVE PROGRAM 
Effective July 1, 1988, thc following shall apply: 
All full-time and part-time employees regularly scheduled to work a full school year shall 
be eligible for the following provisions: 
a. No days absent during a fiscal year - five (5) days pay. 
b. One (1) day absent during a fiscal year - three (3) days pay. 
c. Two (2) days absent during a fiscal year - one (1) day's pay. 
For eligibility purposes only, abscnces for approved vacation, bereavement leave, 
holidays and jury duty will not be considered. 
Effective July 1, 1999, any contributions to the Sick Leave Bank, as provided in Article 
10, will not be considered an absence for purposes of eligibility. 
Payment shall be made in September of the following school year. 
ARTICLE 26 
GENERAL EDUCATION 
An employce desirous of attending a job-related training program, seminar, class or in- 
service staff development workshop may apply to hidher supervisor, in advance, to do so. After 
considering the needs of the District and its operations, the supervisor will either deny the 
application or recommend approval to the chief school business official. Reasonable expenses of 
such approved applications will be reimbursed by the District within budgetary limitations and 
constraints. All such applicatioi~s must be fully approved in advance. 
ARTICLE 27 
IXETROACTIVITY 
Salary adjustments and all negotiated items relative to the formation of the 2003-2008 
contract are retroactive to July I ,  2003 with the exception of salaries for 2003-2004 and 2004- 
2005 as agreed upon in the Memorandum of 1Jnderstanding. It is understood and agreed that 
such retroactive application is for employees of the Lakela~~d Central School District of Shrub 
Oak employees as of July 1:  2003. 
ARTICLE 28 
LABORMANAGEMENT COMMITTEE 
A Labormanagement Committee shall be formed consisting of three members of the 
Union, at least one of whom must bc a Union officer, and the Superintendent of Schools and/or 
his designees to discuss and resolve interdepartmental problems as they occur, with meetings on 
a request basis. An agenda of items to be discussed must be presented at the time a meeting of 
the LaborManagement Committee is requested. 
ARTICLE 29 
M1SCEkk 4NEOUS PROVISBONS 
29.1 This Agreement constitutes the full and complete agreement of the parties and may be 
altered, changed, added to, deleted from or modified only through the v o l u n t q  mutual 
consent of the parties in a written signed amendment to this Agreement 
29.2 This Agreement shall be printed and bound and all classified employees shall receive a 
copy of same. The cost of printing shall be apportioned equally between the Board and 
the Union. 
ARTlCLE 30 
COMPATIBILITY WITH LAW-MANDATORY PROVISION 
30.1 Notices as provided by Section 204-a of the New York State Public Employees' Fair 
Employment Act. 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION 
OF 'THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT 
ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING 
THE ADDITIONAL FUNDS TI-IEKEFORE, SHALL NOT BECOME 
EFFECTIVE UNTIL THE APPROPRIATE LEGISLATTVE BODY HAS 
GWEN APPROVAL. 
ARTICLE 31 
NEGOTIATIONS 
3 1 . 1  Not later than the third Wednesday of January prior to the expiration of this Agreement, 
the Union shall submit proposals for a successor Agreement to the Board, and the Board 
within ten (10) working days of receiving the Union proposals, shall submit to the Union 
its proposals for contractual changes, and ten (10) days thereafter, negotiations shall 
commence. 
ARTICLE 32 
DURATION OF AGREEMENT 
32.1 The term of the Agreement shall be from July 1, 2003 to and including June 30, 2008. 
CAFETERIA UNIT 
Agreement entered into this 8th day of Scptember, 2005, by and between the Board of 
Education of Lakeland Central School District, of Shrub Oak, Shrub Oak, New York, hereinafter 
called the "Board" and the Civil Service Employees Association Inc., Local 1000, AFSCME, 
AFL-CIO, Lakeland School Unit (Cafeteria) hereinafter called the "Union." 
WITNESSETH 
WHEREAS, the parties have reached certain understandings which they desire to confirm 
in the Agreement. 
In consideration of the following mutual covenants, it is hereby agreed as follows: 
I Weco~nition and Dues Deduction 
A. The Board hereby recog~lizes the Union as the exclusive and sole bargaining 
representative for all cafeteria employees except the School Lunch Manager. The term 
"employee," when used hereinafter in this Agreement, shall refcr to all employees 
represented by the Union in the bargaining unit defined above. 
R. Same text as contained in Article I ,  Section I .4 of the Main Unit Document. 
I1 Emplovees' R i ~ h  ts 
A. Same text as contained in Article 2, Section 2.1 of the Main Unit document. 
R. Upon making prior arrangement with the building principal, the Union and its 
representatives shall have the right to use school buildings at all reasonable hours for 
meetings, provided that when any meeting is held in the evening and special custodial 
service is required, the Board may make a reasonable charge therefore. No charge shall 
be made for use of school rooms before the commencement of the school day nor until 6 
P.M. 
C. Upon making prior arrangements with the building principal, duly authorized 
representatives of the Union shall be permitted to transact official Union busincss on 
school property at all reasonable times, providcd that this shall not interfere with or 
interrupt normal school operations. 
D. The Union may post notices of its activities and matters of Union concern on school 
cafeteria bulletin boards, at least one of which shall he provided In each school building. 
The Union may use the school dlstnct mail for communications to its members. 
E. Officers of the Union may be excused horn their regular duties when requested to 
participate in a grievance procedure, or involvement in question of contract 
interpretation. The officers will be limited to two designated by the Union. 
I;. In each building there will be one employec designated by the Union as a 
representative for the building. 
111 Hiring Policy 
A. Obiective: Same tcxt as contained in Article 3, Section 3.1 of the Main Unit 
Document. 
13. Procedure: New employees will be hired at the first step of the salary schedule. 
IV Physical Examination 
A. New Emalovees: All employees including regular substitutes shall be required to be 
examined by the Chief School Physician before beginning employment. However, 
ernployecs may be examined by a physician of their choice, at no expense to the District, 
with the Chief School Physician designated to receive the report of the examination. 
B. Annual Examinations: Same text as contained in Arlicle 4, Section 4.2 of the Main 
Unit document. 
C. Other Examinations: Same text as contained in Article 4, Section 4.3 of the Main 
Unit document. 
D. Test for Tuberculosis: Same text as contained in Article 4, Section 4.4 of the Main 
Unit document. 
V Working Conditions 
Same text as contained in Article 5,  Section 5.5 of the Main Unit document. 
VI Delayed Opening of Schools 
When the Superintendent or hisher designee determines that the opening of schools will 
be delayed, cafeteria employees will report according to the following schedule: 
School Delay Reportinn Time 
One Hour Delay 8:30 a.m 
Two Hour Delay ' 9:00 a.m. 
Three Hour Delay 10:OO a.m. 
If a cafeteria employee has a regular starting time which occurs after the reporting time 
above, such employee will report at hidher regular starting time, unless directed 
otherwise. 
VII Sick Leave 
1.  Obiective: Same text as contained in Mic le  9, Section 9.1 of the Main Unit 
document. 
The chief school business official or Director of Human Resources may require such 
substantiation of sick leave as she\~e deems necessary. 
2. Procedures: Full or part time employees who rcguIarly work four or more hours per 
day will be credited with sick leave at the rate of one day per calendar month (10 days per 
year), except those employees who have completed five full years or more of 
employment in the District will be credited with sick leave at the rate of 1 1/4 days per 
calendar month (12 1/2 days per year). Part-time employees who regularly work less 
than four hours per day shall not be entitled to sick leave. Earned sick leave not taken in 
any school year may be accumulated by full-time employees to a maximum of 165 days. 
3. Workers' compensation: Same text as contained in Article 1 I ,  Section 1 I. 1 of the 
Main Unit document. 
VIII Holiday 
Effective July 1, 2000, "All employees shail be entitled to the following paid holidays: 
Thanksgiving Day, Christmas Day." 
1X Personal Leave 
A.1. Objective: Personal leave is leave with pay for emergencies, religious holidays and 
pcrsonal business. Personal business shall be defined as business, which cannot be 
transacted outside of the nonnal business day. 
2. Procedures: Effective July 1 , .  2005, on September 1" of each year all full-time 
employees and all part-time employees who regularly work four or more hours per day 
with six months of continuous service will be credited with two days of personal leave 
time. New employees who complete six months of continuous service prior to September 
1" will be credited with one day of personal leave. 
Personal leave will not be accumulated from year to year nor is it intended for use in 
conjunction with vacations. If for some reason a personal day is needed the day before or 
after a regularly-scheduled holiday, permission may be granted at the discretion of the 
Director of Human Resources or the Superinlendent of Schools. Except in the event of 
an unforeseen or unavoidable emergency, personal leave is to be taken only with the 
approval of the designates supervisor so as not to interfere with school district operations. 
Provided that essential operations of the school district are not hampered, full-time 
employees who may have an important appointment that could not be made other than 
during the working day and which shall not be of more than two hours in duration, may 
be granted this time off without loss of pay and without loss of personal leave credit. 
Such two hour personal leave shall be limited to a maximum of four uses per year as non- 
chargeable/without loss of pay. 
Requests shall be made in writing stating the reasons for the request and should be 
submitted prior to the leave if at all possible. 
Employees who are hired to work the full year, but on a part-time basis are entitled to 
personal leave on a pro-rata basis. 
Additional time without loss of pay may be ranted at the discretion of the Board upon 
recoinmendation of the Superintendent. 
IJn-used personal leave days shall be transferred to sick leave at the end of each fiscal 
year. 
All requests shall be made in writing, slating the reasons for the request and should be 
submitted prior to the leave if at all possible. 
Reasons not normally considered acceptable for personal leave are inclement weather 
conditions and auto mechanical trouble (both are valid reasons for being late). 
X Bereavement Leave 
Effective July 1, 1999, employees will be granted up to three (3) working days with pay 
within the five calendar day period following a death in the immediate family, or in the 
inlermediate family. 
Immediate family is defined as spouse, parents, foster and step parents, children, brothers 
and sisters. Jntermediate family is defined as grandparents, grandchildren, aunt, uncle, 
niece, nephew, and the following "in-law" relatives: mother, father, brother, sister, son, 
daughter and spouse's parents. 
Effective July 1, 2003 Cafeteria employees shall receive the same allowance for 
bereavement leave as Article 13.1 
XI ,Jury Duty 
Same text as contained in Article 16, Section 16.1 of the Main Unit document. 
XI1 Promotions: 
A. Objective: Same text as contained in Article 17, Section 17.1 of the Main Unit 
docurnen t . 
B. Selection: Selection for promotion shall be based on the following factors: 
1 .  Recorninendations based on formal evaluations of immediate supervisor and 
School Lunch Manager. 
2. Previous experience including experience while working in the scl~ool district, 
and prior experience. 
3. If in the selection, all the above factors are relatively equal, then preference 
will be given to the candidate with the greatest seniority. 
C. Competitive Class: Same text as contained in Article 17, Section 17.3 of the Main 
Unit document. 
D. Non-Competitive and Labor Class Appointments: Same text as contained in Article 
17, Section 17.4 of the Main Unit document. 
E. Disciplinary Hearings: Same text as contained in Article 17, Section 17.5 of the Main 
Unit Document. 
F. Temporary Promotions: Same text as contained in Article 17, Section 17.6 of the 
Main Unit document. 
G. Procedures: All non-teaching positions shall be posted in the cafeteria (kitchen) in 
each school building. The Office of Human Resources shall send two (2) copies of such 
postings to the President of the Union. This announcement shall remain posted at least 
five working days. All applicants shall be interviewed by the Director of Human 
Resources and the appropriate supervisor. 
XlIl Reduction in Staff 
In the event of a reduction in staff due to the abolition of positions, teminat~ons hall be 
made in the reverse order of original appointment on a permanent basis. 
XIV Salarv Schedule and Longevity Increments 
A. Salary Schedules - See Appendix C.1, C.2. and C.3 
B. Step Increments: 
Employees hired between April 1 and September 30, incIusive, shall be assigned an 
anniversary date for step movement of JuIy 1 of the following calendar year; employees 
hired between October 1 and March 31, inclusive, shall be assigned an anniversary date 
for step movement of J'muary 1 of the following fiscal year. 
1999-00, 2000-01, 2001-02, and 2002-03 - Regular step increments shall be paid to 
eligible employees in 1999-00, 2000-01, 2001-02 and 2002-43 school years on their July 
1 or January 1 anniversary dates as described above. 
Effective July 1, 2003, all employees currently on step will receive their step 
increase; all full-time salaried employees on the top step receive an $800.00 stipend; 
all hourly employees on the top step receive $100.00 per hour for the hours 
contracted for per day (ie. 4 hour employee receives $400.00); and all hourly 
cafeteria personnel receive $100.00 per hour for the hours contracted for per day 
(ie. 4 hour employee receives $400.00). 
Effective July 1, 2004, all employees currently on step will receive their step 
increase; all full-time salaried employees on the top step receive an $800.00 stipend; 
all hourly employees on the top step receive $100.00 per hour for the hours 
contracted for per day (ie. 4 hour employee receives $400.00); all hourly cafeteria 
personnel receive $100.00 per hour for the hours contracted for per day (ie. 4 hour 
employee receives $400.00). 
Effective July 1, 2005, all employees in the bargaining unit will receive a 5.75% 
increase including step. 
Effective July 1, 2006, all employees in the bargaining unit will receive a 5.75% 
increase including step.. 
Effective July 1, 2004, all employees in the bargaining unit will receive a 5.35% 
increase including step; and the District will add a 12Ih salary step for cafeteria 
employees, a seventh salary step for part-time bus drivers and a sixth step for 
monitors. 
C. Longevity Increments: Same text as containcd in Article 19, Section 19.1 of the Main Unit 
document. 
XV Frinpe Benefits 
A. Retirement: l h e  school district agrees to provide the following benefits available 
under the Retirement and Social Security Law to eligible employees. 
1. Section 75G (non-contributory "25 year career" plan). 
2. Section 41j allowance for unused sick leave for additional service credit upon 
retirement. 
3. Section 6Ob guaranteed minimum death bcnefit. 
B. Medical Health Program: 
1. Same text a s  contained in Article 21, Section 21.1 of the Main Unit Document. 
2. Same text as contained in Article 21, Section 21.2 of the Main Unit document. 
XVJI Grievance Procedure 
Same text as contained in Article 24 of the Main Unit document. 
XVPP Retroactivity 
Same text as contained in Mic le  27 of the ~ a i n ' u n i t  document. 
XVlll  Miscellaneous Provisions 
All provisions and practices now In effect that are not covered in this Agreement will 
remain in effect for the duration of thc Agreement. 
This Agreement constitutes the full and complete agreement of the parties and may be 
altered, changed, added to, deleted from, or modified only through the voluntary mutual 
consent of the parties in a written signed amendmeut to this Agreement. 
Wepotiations 
Same text as contained in Article 31, Section 31 . I  of the Main Unit document. 
Duration of Aereement 
Same text as contained in Article 32, Section 32.1 of the Main Unit document. 
Statutory Provision 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION 
OF THIS AGREEMENT R E Q U W G  LEGISLATIVE ACTION TO PERMIT 
ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING 
THE ADDITIONAL FLJNDS THEREFORE, SHALL NOT BECOME 
EFFECTNE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS 
GIVEN APPROVAL. 
CHVlL SERVICE EMPLOYEES' LAKELAND BOARD OF EDUCATION 
ASSOCHATlON 
BY: BY: 
u I 
LABOR RELATIONS SPECIALIST 
' Gary ~#nonier ,  CSEA 
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Appendix B.1 
SICK LEAVE BANK 
REQUEST FOR PARTICIPATION FORM 
This form must be submitted to the Office of Human Resources by full-time employees 
indicating whether they elect to participate'in the Sick Leave Bank. Employees may elect to join 
prior to being eligible for benefits. 
I wish to participate in the Sick Leave Bank 
I do not wish to participate in the Sick Leave Bank 
Name 
Print Signature 
Date School 
Appendix B.2 
LAKELAND CENTRAL SCHOOL DISTRICT 
SHRUB OAK, NEW YORK 
SICK LEAVE BANK 
APPLICATION FOR BENEFITS 
(Submit to the Office of Human Resources) 
To the avvlicint: 
Please submit with this application the following information: 
1. Type of illness or disability. 
2. Estimated length of absence fiom work. 
3. Medical or other factual data to support the reason for such absence. 
I agree that thesick Leave Bank Committee shall have the right to receive and review medical 
reports and records pertaining to the condition described in item 1 ., above. 
NAME SIGNATURE 
DATE SCHOOL 
Date received by Sick Leave Committee 
Approved Disapproved 
Date Signature 
Appendix B.3 
LAKELAND CENTRAL SCHOOL DISTRICT 
SHRUB OAK, NEW YORK 
APPLICATION FOR SICK LEAVE BANK BENEFITS 
(Submit to the Office of Human Resources) 
This.form is to be completed by a member who has a serious illness or injury, and has exhausted, 
or anticipates the exhaustion of sick leave prior to the date that member is able to return to work. 
As a member of the Sick Leave Bank, I hereby apply for Sick Leave Bank days to cover my 
absence from through (dates). 
I am enclosing the "Physician's Report to the Sick Leave Bank". 
DATE SIGNATURE 
Appendix B.4 
(To be completed by employee) 
To: Dr. 
As my attending physician, will you please assist me by filling in the information 
indicated. in Section B of the attached f04 and send to: OFFICE OF HUMAN 
RESOURCES, LAKELAND CENTRAL SCHOOL DISTRICT, SHRUB OAK, NEW YORK 
10588, so that I may receive any benefits which I may be entitled to from the Sick Leave Bank of 
the Lakeland Schools. 
Employee's Signature 
Appendix B.5 
LAKELAND CENTRAL SCHOOL DlSTRlCT 
SHRUB OAK, NEW YORK 
CONFIDENTIAL 
PHYSICIAN'S REPORT TO THE SICK LEAVE BANK 
To Attending Physician: 
The information requested on this form will be used in a confidential manner as a basis for determining 
whether the employee is entitled to additional sick leave pay. Please be advised you may be contacted by 
the Sick Leave Bank doctor, for further information. 
SICK LEAVE BANK COMMITTEE 
SECTION A - (to be completed by employee) 
EMPLOYEE: 
Name Date 
SECTION B (to be completed by physician) 
ATTENDING PHYSICIAN'S REPORT 
To the Sick Leave Bank Committee: 
Date of Examination: First Most Recent 
Diamosis: (If operatio3 has been performed, please describe and give date) 
Medical Prognosis: (Advise of any complications or any pertinent information including prospect of residual 
disability). 
When will patient be able to perfom usual work? 
If more information is needed, you may call me between 
. . and 
. Telephone number: 
- 
Name: M.D. 
Signature: M.D. 
Address: 
Date: 

. .- -- - .
. .. -.- 
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. - -  - - - --- -- -. -. 
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. -- - -- -. -- - - . .. . . 
--. . - 
GROUP I11A- 10 
GROUP IIIA-S 
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Appendix D 
L.4KEL-P\?) CENTRAL SCHOOL DISTRICT 
CSE-4 CLERICAL RECLASSIFTCATlON STUDY 
- 
Current Groupin,o 
Junior Typist 
Typists: Library, Guidance Attendance, 
School Office 
Revised Grouping* 
Junior Typist 
Typists: Library, Guidance, Attendance, School 
Office, Office Assistant 
Clerks: AV, DCOH, Attendance Clerks: AV, DCOH, Attendance 
Receptionist: CO Receptionist: CO 
Secretaries Asst. Principals, Head Teachers, 
Chairman, Transp. Supervisor, Sup't B&G, 
#2 Business Office 
Not Appli cab1 e Secretaries: Asst. Principals (HS, MS), 
Zhairpersons, Special Ed. Supervisor, Head 
reachers 
Audit Clerk, Secretaries: ~ r i n c i ~ % ( H ~ ,  MS,
ES) 
-- - 
4udit Clerk , Secretaries: Most Senior 
ks t .  Princ. (#2 Bldg. Adm. HS, MS, ES)*' 
rransp. Supemisor, Sup't B&G, Ass't 
lirector of PPS, Special Ed. Supervisor 
)f alternative HS, Sec. To Food Sew. Mgr . 
Vot Applicable iecretary: $2 Business Officer, Computer Oper. 
-- 
Zlerks: Accounting, Payroll, Personnel, 
%uchasing 
Xerks: Accounting, Payroll, Personnel, 
'urchasing Secretaries: Principals(HS, MS, 
w-** 
- 
Senior Bookkeeper, Secretary: Director of 
Facilities and Operations 
Jot Applicable 
Secretarjes: Curriculum Director, PPS 
Director, Director of H w  Resources 
iecretaries: Ass't Sup't, C ~ c u l u r n  
kector, PPS Director 
Secretaries: Ass't Supcz-intendents, Ass't to the 
Superintendent 
Jot Applicable 
.a! effective 7!1/S7, except Group XA which is ~Eective 7/1/86 
** B e  -ksistan; Principal who is the second in commaad, who z s s m e s  the building responsibiliv 
in h e  absence of t h e  Plmc.jpal 
Appendix E. I 
LAKELAND CENTRAL SCHOOL DISTRICT 
SHRUB OAK, NEW YORK 
CSEA RETIREMENT INCENTIVE PLAN 
APPLICATION FOR PARTICIPATION and INTENTION TO RETIRE 
(In order to be considered, for 1999-2000 eligibles, this form must be submitted no later than: June 1,2000 
for a June 30, 2000 retirement date, July 1, 2000 for a July 3 1,2000 retirement date, August 1, 2000 for an 
August 3 1,2000 retirement date, or August 3 1,2000 for either a June 30,2001 deferred retirement date or 
a June 30, 2002 deferred retirement date. For all other eligible employees, this form must be submitted no 
later than March 1 of their school year of eligibility.) 
%me of Employee School 
Address of Employee Date of Birth 
I, , hereby apply for participation in the CSEA Retirement 
Incentive Plan. My year of age eligibility is . I am opting for the following: 
-- OPTION I: My year of age eligibility is . I shall retire on June 30, 
or, for 1999-2000 elig~bles only, (circle one) July 3 1,2000 or August 3 I, 2000.. 
-- OPTION TI: My year of age eligbility is . However, I hereby apply to defer my 
retirement for years (circle one) one or two years beyond my year of age eligibility. I am, 
therefore, waivmg receipt of the full $3,500 bonus and will receive: 
A. I hereby defer my retirement for one year to June 30, 1996. I will 
therefore receive a reduced bonus payment of $2,000 in July, 
B. I hereby defer my retirement for two years to June 30, . I will 
- 
therefore receive a reduced bonus payment of $1,000 in July, 
I hereby state my intention to retire from the New York State Employees Retirement System on or before 
. I understand that the Board of Education will pay the premium for continuation of 
the District hospitaIization/medical plan, individual or family as eligible, for the retired CSEA employee, 
for life. 
DATE SIGNATURE 
MEMO TO: 
FROM: 
Appendix E.2 
LAKELAND CENTRAL SCHOOL DISTRICT 
SHRUB OAK, NEW YORK 
Board of Education 
~akeland Central Schoa 11 District of Shrub Oak 
RE: Resignation 
I hereby submit this irrevocable letter of resignation for the purpose of retirement from the 
Lakeland Central School District of Shrub Oak, effective 
Date 
Signed and sworn to before me this 
day of ,19-. 
- 
Signature 
Notary Public 
Appendix F 
DEFINITIONS 
I .  lmrncdiare when used as a mod~fier before the words, "superior" or "supervisor" designates the operational 
cmployee of next h~gher ank than the employee In question, as  follows: 
Employee 
In Quest~on 
-- -
Food Service Helper 
lmrnediare Superior or 
Immediate Supervisor 
Food Service Helper 1 or I I 
All other cafeteria sraff School Lunch Manager 
Matron, Senior Custodian, 
Custodian, Cleaner 
Custodian-Bus Driver 
Head Custodian 
Special Skills: 
Transportat~on Bus 
Mechanic and Autonlotive 
Ma~ntenance Mechamc 
All Other Transportar~on 
Speclal Sh l l s  
Head Custodian 
Head Cus todm for custodial 
matters, Transportation Superwsor 
for transportation matters 
Director oiFacilitles and 
Buildmg Pr~ncipals 
Head Mechan~c 
Transportation Supervisor 
0 & M Stock Clerk Second Kanklng Busmess Official 
Groundsperson, Painter Superv~sor of F~e lds  and Grounds 
All 0 & M Group R Maintenance Foreman 
Clcrical Staff (schools) Building Principal 
School Moni~or, Campus 
Momfor, Aldes, Larig Tech 
Dlswicr Level Clencal Staff Departmen! Adtnhs t ra~or  
Head Mechamc, Bus Driver. 
H/C Student Bus Monlror Transportat~on Supervisor 
2 The term "supervisor" or superior when not accompanjed by the Word "lrnrnedlate" 1 s  defined to mean 
For custodial and maintenance personnel-Dlrector of Facilities, 
For transportation personnel-Transportat~on Supervisor 
For clerical staff-Building Pnnclpal or Depariment Adrmnlsrrator, 
For cafeteria personnel-School Lunch Manager. 
3. The term "chief school business official" shall mean the highest-ranking business administrator of the District 
who repom direclly to the Supcrin'tendent of Schools 
Appendix G 
SUBSTITUTE DRIVER DIFFERENTIAL 
Employees other than bus drivers who volunteer to be substitute bus drivers shall be 
substitute eligible to receive the substitute dnver differential as provided in the attached salary 
, .  . 
. ' .  . 
. . 
. . . . . . . . . . . .  
schedules. The driver differential will be paid from the first of the month following the date 
such employees are able to drive a school bus, that is, upon the successfd completion of medical 
examinations, fuJfillment of all New York State Education Departrnent requirements, all 
Department of Transportation Article 19A requirements and the issuance of the appropriate 
license. Licensing fees are the responsibility of the employee. School bus driver training and 
medical examinations will be scheduled at the convenience of the District. Employees will nor 
. . . . .  . . . . . .  . . . . . :  
. . . . 
. . . .  . . 
. . . .  
. . . . 
be eligible for any additional compensation for training periods. EmpIoyees wishing to use other 
. . . . .  . . . .  
. . .  
. , .  ,. 
. . . .  ... . . .  : : . . . . . . . . . . . . .  . . 
than distnct training and medical services do so at their own expense. It is . understood . .and 
. . . . . .  . . .  
. . 
... . . .  . . .  ., . .  
. . 
. . . . . . . . .  -. . . . .  . . . .  ..-. . . . . .  . . .  . . 
agreed that employees accepting the substitute driver differential must drive when called on by 
. . .  . . 
. . . . . .  . . .  
. . .  . . 
. . 
. . . . : . . . . . . . . . . . . . . . . . . . . :  8 .  . . . . .  . . . . . .  . . .  
the District to do so at any time. It is also understood and agreed that driving assignments made 
. . . . . . . .  
. -  2 
. . .  . . .  
. . . .  : . . . . . . . . .  . . .  . . 
under this article, if any, are made entirely . . .  at the discretion of the District and without regard 
. _ _ .  ,..: . . _  . : -  . . . .  
. . .  
. . . . 
. _ . . . . . . . . :  . . .  ..:... . ;  . . .  , . . . . i . . -. . ?  , 
to seniority. Employees who volunteer as a substitute driver under this article and who 
: . . .  . . . .  . . .  . . . .  . . . .  . . . . . . . . . . . . . .  
L ' , . . . . . . . . . . . . . . . . .  : . . . . . . .  I .  . . .  ..:. . . . . . . . . . . . . . . . .  . . . . 
subsequently wish to resign this position and discontinue the differential, may do so but must 
. . .  . . . . . . . . .  . . . .  
. . 
. . 
. . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . .  . . . . .  . . 
. . 
. .  
. . 
.., . . 
. . . . 
. . 
. . 
. . 
provide h w w e e k s  . . . . .  . . . . . . .  notice to .the . Transportation . Supervisor before such resignation takes effect. 
A P P E N D I X  H 
LAKELAND CENTRAL SCHOOL DISTRICT 
SHRUB OAK, NEW Y.ORK 
WORKJ3RS' COMPENSATION PROCEDURES 
for 
CSEA Staff Members 
The following delineates the steps that .take place in the event an employee covered under 
the CSEA Contract is injured on the job, while performing hidher duties. 
1 .  If you are injured on the job, you must report the accident to your immediate supervisor 
and complete the appropriate accident report form as soon as possible, but no later than 30 days 
after the accident. Please note: Until the report is filed, absences will be charged to sick leave or 
leave without pay. The accident repor1 forms can be obtained either in the main office or nurse's 
office of any school building, in the Transportation Supervisor's Office or the Business Office. Lf 
you are personally unable to complete the report form, contact your supervisor with the details 
and sh&e will complete the information for you. 
2. The accident report form is then forwarded to the Business Office for further processing. 
Upon recelpt, the Business Office prepares the official paperwork to be submitted to the Workers' 
Compcnsation Board. It is this form that advises Workers' Compensation of your accident. It 
also begins the procedures that will eventually determine if you will receive payment from the 
Workers' Compensation Board. 
3. You must see a doctor. The physician can be of your choice as long as shehe is 
authorized by the state Workers' Compensation Board. Please note, the District may exercise its 
option to send you to our Chief Medical Officer at any time. 
4. The Workers' compensation Board will contact you directly wjth respect to medical 
reports, medical examinations, and other procedures necessary to complete your claim. 
The following two sections apply orzly to 211 use employres eligible for dcA- leave. All others will 
beplaced upon an unpaid leave of abse~~ce  immediately and anypaymenfs will be sent to itre 
employee dir&&fm the N'orkers'Co~~~pe?zsution Board 
5. If you are absent fiom work for more than one week, the District will determine whether 
or not we will exercise our option to continue your pay in conjunction with Article I I of the 
CSEA Contract. In simplest terns, Article I I states that the District may continue to pay an 
employee hisher regular salary up to six months during the time period it takes Workers' 
Compensation to adjudicate hisher claim without charge to the employee's accumulated leave 
time- Pending a Workers' Compensation determination in your situation, we will continue your 
salary, uninterrupted, for up to the full six months. If, after the six months has elapsed, your case ' 
has not been decided, you will be required to use your accumulated sick leave. Once you have 
used all your sick leave, you will then be placed on an unpaid leave until the Workers' 
compensation Board decides your case. Please note that should the Workers' Compensation 
case not be decided in your favor, you must reimburse the District for any salary payments made 
for time periods not covered by work or sick or vacation leave. 
If information becomes available to the District that the case will not be decided in your 
favor, you will be notified, in writing, that we will discontinue payment of your salary 
immediately. In this case, you will be charged sick leave for the absence and then placed on an 
unpaid leave once your sick time is exhausted. In addition, any District paid portion of your 
health insurance premium will continue only for a period of twelve weeks, beginning with the 
first day absent, whether the time is paid, unpaid or a combination of both. After the twelve 
week penod, if the case has not been adjudicated in your favor by the Workers' Compensation 
Board, you must assume the cost of the entire health insurance premium to continue these 
benefits. 
6.  & either of the above situations, if the Workers' Compensation Board decides in your 
favor, any leave time that has becn charged will be returned to you in full for the time period 
encompassed by a Workers' Compensation salary award, provided you return the salary award to 
the District. Sick leave must be used for any period of absence for which pay is granted and no 
Workers' Compensation salary benefits are awarded. In addition, we will reimburse you for my 
health insurance premiums you paid during this time penod. 
ALL EMPLOYEES SHOULD NOTE THE FOLLOWING: 
The District may require that your case be reviewed by  our Chief Medical 
Officer at any time during your absence.or after you r ehm to work. Any time you are examined 
by our Chief Medical Officer, please bring any md all information with you fiom your own 
doctor and be certain to advise the Chief Medical Officer of your condition. 
While out on sick IeavefWorkers' Compensation leave, you may NOT work for or 
be paid by another employer. lf you do, you may be subject to disciplinary action. 
